
JASHWANT JOSEPH

19126 Firmona Avenue

Torrance, California 90503

(310) 542-7758


PROFESSIONAL HISTORY

WHEREHOUSE Music inc., Torrance, Ca




                1995-2003


Staff Accountant


Responsible for all aspects of trade accounts payable. Provide training, and direction for 6 people in a past paced high dollar accounting department. Manage multiple major accounts totaling hundreds of millions of dollars on a monthly basis. Interface with clients and maintain relations. Research and resolve problem accounts. Create and present monthly status report for Controller.

· Identify and resolve financial discrepancies between Advertising Dollars, and actual Inventory

· Perform final settlements of major accounts prior to merger with another company

· Receive promotion

Trade Accounts Payable Specialists










Responsibilities include, Reconciliation of pre and post petition vendors, problem resolution of trouble accounts, which included requests of missing invoices, credit memos and vendor statement of work. Compilation of monthly status report for Director. Interface with clients and maintain relations between counterparts within other internal departments, as well as outside suppliers. Other responsibilities included Large Wire Transfers, Daily Activities Reports for Trade & Expense Vendors, and outstanding vendor debits. 

· I worked on special projects as requested. 

· Received Promotion


















 

 MERISEL AMERICA INC, El Segundo, CA
1984 - 1995
Accounts Payable Inventory Manager
Manager of a 13-person department that was responsible for reconciling the accounts of more than 600 manufacturers totaling several hundred million dollars. Reviewed and Evaluated employee performance on semi-annual basis. Responsible for training of new employees, and for staff development of existing employees. Established-working relationships with several large manufacturers, coordinated payment schedules, and interfaced directly with corporate president and controller. Extensive experience in the shipping warehouse administrative responsibilities, which include purging month end accruals on a quarterly basis, auditing proof of deliveries from manufacturers and researching weigh analysis to confirm freight carrier and consignee. Responsible for the continuous update of the master file for all manufacturers. Research; process and correct duplicate payment of invoices and input account adjustment information. Extensive communication with manufacturers, stop payments on lost checks, and responsible for the processing of payments. Supervised Data Entry Associates responsible for matching, batching, and inputting manufacturers invoices, resolving price discrepancies and requesting proof of deliveries for short shipments. Main interface between outside Auditors, and Controller.
· Provide training and career development for new and continuing employees.
· Provide specific training for the Product Management Team, Advertising Department and Frequent Buyer Department
· Received Employee of the Quarter Award for outstanding performance and commitment.

· Perform major account audit and clean up/reconciliation. 

· Received Meritsel Award in recognition of Peak Performance.  

· Received Ten-year plaque for commitment and service.

BURNS PHILLIPS (SS) COMPANY LTD., Suva, Fiji Islands 
1977-1983
Accounts Reconciliation Clerk

Responsibilities include reconciling creditors accounts, and batch processing of all paperwork required to close all invoices in the Local Purchases Section.

· Handle multiple major accounts that totaled in excess of 10 million dollars

· Provide employee assistance with trouble accounts

· Received Promotion

EDUCATION

· Fiji Institute of Technology, / High School Diploma

 

· H & R Block income Tax, 1994





                               

· South Torrance High, Accounting I & II


SPECIAL SKILLS

· 10 Key by touch, MS Excel, MS Word

· Extensive knowledge of Accounting ACL

· Familiar with Lawson Accounting Systems
· Written & verbal skills acquired through academic training and refined through a professional business environment
AWARDS & ACHEIVMENTS

· “The Meritsel” Award; The Merisel Ten Year Service Plaque

· “Employee of The Quarter” Award
· Demonstrated management and leadership attributes in performance as Project Manager on several special projects

